WELCOME TO NEWCASTLE!

Welcome to Newcastle and to my group; I hope you have a happy and productive time working with me.  This is intended as an introduction to the group to answer a few questions and so help you settle in as quickly as possible.  I will assign a group member to help you with everything in your first few days, so don’t worry!

How should you address me?  As ‘Paul’; we are all working together to the same goals, we are a team.  In terms of who is the ‘Boss’ you should ‘report’ to me.  Our Boss is the Head of School of Chemical Engineering and Advanced Materials, his Boss is the Provost and the Boss of the whole University is the Vice-Chancellor.   Note: if you are working in our laboratories in the Bedson Building, which are located in the School of Chemistry, you should obey any requests etc from the Head of that School, especially with respect to safety issues.  If unsure-seek guidance from myself.

Please feel free to discuss anything with me (and please pop in to let me know about your most recent results!!); just knock (loud) and enter my office – do not wait for a reply.  If I am in a meeting or otherwise busy I will arrange to chat with you as soon as possible afterwards.  Let me know as soon as something looks problematic – don’t wait and worry: eg if the delivery of a key chemical or piece of equipment is delayed by one day – tell me, don’t wait a week worrying about it!  I can usually help to dislodge logjams or solve problems.  I have deadlines in all my research projects and cannot afford delays, especially those that could be easily avoided.     

The laboratories: I have laboratories in the Bedson Building (which is predominantly occupied by the School of Chemistry, although we are part of the School of Chemical Engineering) opposite my office, and in the Institute for Research on the Environment and Sustainability (IRES) in the Devonshire Building.

Safety: Is of the highest importance. I have strict safety procedures which you must follow.  Please read the School of Chemistry Safety Manual if you are working in the Bedson Building and the IRES manual if you are working in the Devonshire Building.  Before any experiment in which you are using a chemical, procedure or equipment for the first time you must complete a COSHH form (Control of Substances Hazardous to Health), which is an assessment of the hazards and risks associated with the experiment, sign it and get PAC to sign it.  You should then take 2 copies, put the original in a plastic folder and place near your experiment, stick one copy in your daybook and give one copy to PAC.  When ordering chemicals or solvents please check that they are not already available in our laboratory, that of our collaborators or etc.  If not, please order the minimum quantity you require as excess chemical storage is a safety hazard and disposal of chemicals expensive.  Please keep your work areas tidy (there are regular safety inspections across the University), and wash, dry and put away all glassware (do not leave it to others to tidy up after you!)- please spend 1 – 2 hours a week,  as necessary, every Friday afternoon before you leave for the weekend doing a general tidy up.  You must wear a lab coat and safety spectacles at all times when you are in the laboratory, but labcoats must not be worn outside the laboratories.

Day book:  You should record all aspects of your experiments in a blue day book, dating each page and signing it at the bottom.  Your work should be sufficiently clear that any competent scientist could repeat your experiments by reading your day book.  Please record the names of all the files in which you save your data.

Collaboration:  I collaborate closely with Dr. Terry Egerton in the Bedson Building and also a member of Chemical Engineering, and we share equipment, lab space, analytical equipment etc.  I also collaborate with Professor Nick Wright in the School of Electrical, Electronic and Computer Engineering, Professor Tom Curtis in the School of Civil Engineering and Geosciences and Professor Jim White in the School of Chemical Engineering.

Equipment: I have 2 Fourier Transform Infra Red spectrometers, one dedicated to photocatalysis studies and one to electrocatalysis.  I also have standard IVt electrochemical techniques and UV-Vis spectrometers.  A drying oven is located in the PAC Bedson laboratory, and furnaces in the PAC laboratory in the Devonshire Building.

Confidentiality:  Much of the work I carry out is commercially sensitive, ie. funded by industrial sponsors.  I am also  responsible for a company, Clarizon Limited, in which the University also has equity (shares).  All of the discoveries (‘Intellectual Property’ or IP) made by us in our water/waste treatment research is commercialised through Clarizon. If you are working on projects funded by Clarizon, you should not discuss your work with anyone outside my group.
Meetings:  I hold subject-specific meetings (eg. the fuel cell group, TiO2 detoxification group, ozone group, etc.) every week at a specified time where we discuss progress over the previous week against targets, and we set targets for the following week.  You will be expected to produce a brief report and forward it by e-mail to me the evening before the meeting or, at the very latest, first thing in the morning of the meeting, which will form the basis of the discussion.  In term time I also usually hold full, joint group meetings of my group where a member gives a 15 minute presentation on their work, followed by questions from the audience.

Communication:  Please e-mail me as soon as you are registered on the University computer network so I can add you to my address book.  Once you have accommodation, e-mail me with your address, home phone number and mobile phone number.  It is important that you check your e-mail inbox regularly as this will be the primary route through which I communicate with you, especially when you are working away from the Bedson laboratory.  If you are ill, it is essential you ring me and let me know; the office numbers are 0191 222 5472 and 0191 222 6786.  In an emergency, ring me at home on 01670 510941/mobile 07981 149 084.

Holidays: Typically 2 weeks each over Christmas, Easter and summer, and all Bank Holidays.  Please inform me of the details of your holidays in advance.

Training & the Code of Practice: All aspects of a Ph. D. students’ experience in Newcastle is regulated by the University Code of Practice for Research Degree Programmes, which may be found at http://www.ncl.ac.uk/spo/pgradmin. The background to, and requirements of, the Code of Practice should be discussed with you in your first or second formal meeting with me.  If not-please remind me!

Concordat:  The University’s responsibility for the development and training of Post Doctoral Research Associates is governed by the Concordat to provide a Framework for the Career Management of Contract Research Staff in Universities and Colleges which may be found at http://www.ncl.ac.uk/sage/internal/research/crs/support.htm 
What do you pay for?  All costs directly associated with your research eg: chemicals, solvents, pens, discs, glassware, daybooks, photocopying, interlibrary loans, notepads etc. are to be charged to your research account, the number of which you will be given.  When ordering through, or buying from, the Bedson Stores, just write your account number on the order form.  You will be supplied with labcoat and safety spectacles.  You are not expected to subsidise your research out of your own pocket!

Working hours:  I expect laboratory work to start between 8 and 8.30 am and to finish ca. 6 pm with 15 minutes in the morning for ‘coffee break’ and afternoon for ‘tea break’, and up to 60 minutes for lunch; however, it is very much the case with research that the more you put in the more you get out.  It is against safety rules to work alone in the laboratory after hours, eg. after 6 pm Monday – Friday or at weekends.  If you wish to work after hours, arrange matters with another member of the group.  At least part of the evenings and weekends should be spent on data analysis and reading the literature.  I am is usually in the office between 6.30 am and 7 am and I work through to 5 pm, working evenings and weekends at home as necessary.
Ordering:  Please think about the equipment, chemicals etc that you need so that you order these in advance of needing them- PLEASE avoid having to wait for things to arrive!  The ordering system is (sadly) extremely cumbersome, so please ask once of the group to explain this to you before you order your first item!

When you have finished:  When you have completed your project or research degree, please tidy your work area(s) up, washing, drying and putting away all glassware and storing or disposing of chemicals as appropriate (consult me).  Please hand your day books, data discs and any keys to me.  Once you have completed these tasks please see me for sign-off.  And keep in touch! 
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